Red Hill Primary School
The Pioneer Academy

Red Hill, Chislehurst, Kent BR7 6DA
Tel: 020 8467 6933

ACADEMY

email: admin@redhill.bromley.sch.uk

Extended School Information and Terms

Introduction and availability

Reddies is an inclusive extended school club that welcomes children from all backgrounds. Our clubs are committed
to providing a fair and open admissions system that offers competitive prices and good value service. As a provider of
registered childcare, we both encourage and actively support eligible parents/carers claiming and taking up the
childcare element of Working Tax Credit.

Places are allocated to children from the waiting list according to date of application. The only restriction placed on
entry is that of number. If the number of children applying for entry exceeds the places available, the following
procedure will apply:

1 Existing users and their siblings;

2 New applications will be considered by date of application. A number of places will be given priority in
each club at the start of each academic year for EYFS children.

3 Emergency admissions will be at the discretion of the Extended School Manager/Senior member of staff

on duty, dependant on the availability.

Application forms are available on our school website, under clubs and we also hold paper copies in the information
area by the office.

Registration

Children need to be registered by parents completing and returning the application and terms and conditions
documents. Parents who wish to attend the club on a regular basis, with a block booking, will be given first preference.
However, due to the success of the Extended School clubs we only have limited emergency/adhoc places, which will
need to be agreed in advance with the extended school leader or office.

Please note that completion of the initial application form does not guarantee a place at the club, however you will be
contacted regarding your application and if a place is available you will be asked to complete the registration process.
If no spaces are available on your requested days, we will be happy to put you on a waiting list and contact you as
soon as a space becomes available.

Sessions Breakfast Club 7.30a.m.to 8.30a.m. £5.00 per child, per day (£5.50 Emergency session)
After School Club 3.00 p.m. to 5.45 p.m. £14 per child, per day (£15 Emergency session)
(Any parent who does not collect their child by 5.45 p.m. wil incur a late penalty fee of
£5 for every 5 minutes after this time.

Staffing
Our clubs are run by Red Hill staff who are long-standing staff at Red Hill, are all DBS-checked and hold appropriate
qualifications in first aid and food hygiene.

Staff will walk the children in KS1 to their classrooms at the end of breakfast club. Staff will collect KS1 children from
their classrooms for afterschool club.

Fees and payment

We understand that the cost of childcare may seem expensive to a parent/carer. However, providing a high quality,
safe and stimulating service for children is not cheap and to ensure the continued high standards and sustainability of
the Club, we must ask that parents/carers respect fees.



e The level of fees will be set by the Head Teacher of Red Hill Primary School and reviewed annually in the light
of the clubs’ financial situation, its future strategic plans and any other broader economic or social
considerations deemed relevant.

e Payment of fees will be made via ParentPay. An invoice will be sent half termly and must be paid by the due
date stated on the invoice, which will be prior to the end of the same half term. There are no refunds for non-
attendance.

e The club are able to accept payment via the Childcare Voucher System and the parent/carer should contact
the Finance office to facilitate this.

e If fees are not paid on time, the club will notify the parent/carer and inform them that failure to pay and/or
continual late payment may result in their child’s place at the club being forfeited.

e Parents/carers ar encouraged to speak to Finance if they have a query about fees, or if they are likely to have
difficulty in making a payment on time.

Cancellations
If you wish to cancel your club place for the next half term, please confirm in writing to the club leader before the end
of term. If no request has been received your days will continue and you will be charged for each session.

Drop off and pick up

The breakfast club will be held in the studio and the gate is adjacent to the main gate. The gate opens at 7.25 a.m.
allowing parents to queue on the school premisis before the club at 7.30 a.m. promptly. Breakfast club staff will greet
the children at the door of the club and mark them in on the register.

Please use the buzzer on the kitchen gate.

Valuables

In accordance with school policy, we also ask that children do not bring in any valuable items such as electronic items
as we wish to encourage play and socialising and cannot ensure the safety of these devices. If you child brings a mobile
phone to school then we ask that it is switched off during club times and handed to the class teacher during the school
day.

Food

All food and healthy snacks are provided by our catering company ‘Nourish” and are included in the cost of each club.
Breakfast will be served up to 8.15 a.m. Please ensure your child arrives in plenty of time if you wish them to eat with
us.

We provide a variety of food and we encourage the children to choose a drink. At breakfast club there is a choice of
fruit juice, milk and water with a choice of hot and cold food such as cereal or the day’s hot selection. In after school
club the children are offered a light snack.

Children are not permitted to bring their own food to the club as we have a number of children with food allergies.

Communication
We aim for each child to be happy and comfortable at our clubs. You can help us by providing as much information as
possible about their likes and dislikes on their registration form.

Any information relevant to a particular day can be discussed briefly at drop-off/collection or emailed to the club
leader. If you have any more detailed issues that you would like to discuss with club staff, you can arrange a mutually
convenient time for a telephone call or short meeting outside of the club operating times.

As you will appreciate, the breakfast club staff have many children to look after and cannot pass individual messages
on to class teachers. If there is something that the class teacher needs to know, please write a note, contact the
teacher directly on class dojo or email admin@redhill.bromley.sch.uk to be passed on to the teacher.

Please sign the attached to confirm that you have read the information and terms and conditions provided.



mailto:admin@redhill.bromley.sch.uk

Extended School Terms and Conditions

1 | understand that each booked session must be paid for even if my child does not attend.

2 If fees are not paid on time, the club will notify me that failure to pay and/or continual late payment may result in
my child’s place at the club being forfeited.

3 | understand that the session times will be 7.30 a.m. to 8.35 a.m./3.10 p.m. to 5.45 p.m. and there will be a fee
applicable for any late collection past 5.45 p.m. for after school club.

4 | will inform the school and club of any changes to dietary requirements and medical conditions including allergies.

5 | will provide separate medication, including an asthma pump if required, to be retained in the club.

6 | understand that children in KS1 will be accompanied to after school club by a member of staff and KS2 children will
make their own way, where they will be registered.

7 | agree to keep my child/children away from the club if he/she is sick or advised to do so by a doctor and/or staff
members. In the case of vomiting or diarrhoea, your child MUST be kept off school for 48 hours from the last
occurrence.

8 | understand that the club will run during term-time only which does not cover non-pupil days/inset days.

9 I understand that should the school have to close unexpectedly, the club will not run and refunds will be made.

10 | agree to abide by the decisions made by Reddies club staff.

11 All children must adhere to the school behaviour policy while attending these clubs.

12 The extended school additional information forms part of our Terms and Conditions.

Name of child: Class:

Name of child: Class:

Name of child: Class:

Signed: (parent/guardian)
Full Name:

Date:

Please indicate if you are paying by childcare vouchers below.

Childcare voucher Scheme:




