Key Staff at Red Hill Primary School

Designated Safeguarding Lead (DSL): Mrs Hill
Email: familyworker@redhill.bromley.sch.uk

Head Teacher Mrs McManus
Deputy Head Teacher Mrs Nolan
School Business Manager Mrs Linda Mason
Site Manager Mr Alex Marinov
School Telephone Number 020 8467 6933

School site is open from 6.30am to 6.00pm Monday to Friday
Safeguarding and Child Protection is everybody’s responsibility.
To contact Social Care for advice or to make a referral:

Bromley Children’s & Families Hub

Telephone — 0208 461 7373
Email - mash@bromley.gov.uk

Concerns about adults need to be referred to the LADO.
Email — lado@bromley.gov.uk

For further information — Our policies and procedures are on our school website:

Red Hill Primary School - Policies & Documents (Ctrl & click to follow link)
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Red Hill Primary School

Information for Visitors

Safety and Safeguarding Advice

Visitors are issued this leaflet and asked to sign in via the Inventory System at
main reception. Visitors will be issued with a visitors’ badge which must be worn at
all times whilst on school site and returned to reception on departure when signing

out.

All Visitors without verified DBS access must remain with a member of
Red Hill staff at all times.

The Pioneer Academy is committed to safeguarding and promoting the
welfare of all our pupils and expects all staff and volunteers to share this
commitment.
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Welcome To Red Hill Primary School
This leaflet has been designed to protect you, our staff and children whilst you
visit and are at our school. We thank you for your co-operation while at Red
Hill.

Keeping Children and Young People Safe at Red Hill
Red Hill is committed to safeguarding and promoting the welfare of children and
young people and expects all visitors to the School site to share this commitment.
e Do not initiate verbal or physical contact with student unless this is
appropriate and agreed reason for your visit to the School.
e Do not take pictures or make recordings of students on site.
e Do not exchange personal contact details with students.
e If a student makes a disclosure to you, do not promise confidentiality and
explain that you will pass on these concerns to the School.
Our designated officer for Safeguarding and Child Protection is Mrs Hill. Any
well-being, safeguarding concerns that may arise must be reported to Mrs Hill as
a matter of urgency. In her absence, please ask the office to direct you to a
member of the DSL Team.

Fire and Emergency Procedures

If the Fire Alarm sounds (a continuous bell), please ensure you remain with the
member of staff you are visiting. You will be required to leave the building
immediately by the nearest Fire Exit. All staff and visitors, will make their way
round to the assembly point on the Key Stage 2 school playground at the rear of
the school and report to the office staff who will register you against the visitor log
book.

If you are working with children away from the classroom, please escort them
immediately to the fire assembly point, on the playground, where you will meet
the rest of the class. You must not re-enter the building until told it is safe to do
so.

Lockdown Procedures

In the event of the Lock Down alarm sounding, stay inside the classroom with
door closed until informed otherwise. If possible, please remain with a member of
staff and follow their guidance.
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Health and Safety

Please help us to keep everyone on the site safe. If during your visit you notice
anything that may present as a potential hazard or a risk to pupils or adults, please
alert a member of staff, so that immediate action can be taken.

Use of mobile phones and similar devices in our school

Please keep your mobile phone on silent/vibrate while on the school grounds

Do not use phones where pupils are present. If you must use your phone, you may
go to an office, or staff room where pupils are not present. Do not take photos or
recordings of pupils or staff, unless informed otherwise. Do not use your phone in
lessons, or when working with pupils.

The school accepts no responsibility for phones that are lost, damaged or stolen
while you are on the school grounds.

First Aid
If you are feeling unwell or need first aid whilst visiting the school, please speak a
member of staff at Main Reception.

Car Parking
There is limited parking on the School site. Parking is only permitted in marked bays

and must be arranged in advance. All vehicles are parked on the School site at the
owner’s risk.

Toilets

Staff toilets are located on the left in the main corridor after you exit the reception
area. There is also a disabled toilet opposite, which children may also use. Pupil
toilets must not be used by visitors or staff . If you are unsure, please ask Main
Reception.

Please note smoking is not permitted anywhere or at any time on the school site,
this includes vaping or e-cigarettes.



